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Recommended  sample layout for letter pads to be used by IHRD Institutions 

 

Layout details 

Item Font/Size     Font Style Colour Hex value R G B 

1. Institution name Calibri  16 Bold Blue #3b5998 59 89 152 

2. (Managed  by IHRD,………….. Calibri  10 Italic Blue #3b5998 59 89 152 

3. Address, phone, fax Calibri  11 Normal Blue #3b5998 59 89 152 

4. Web/email address Calibri  10 or 11 Normal Blue #3b5998 59 89 152 

5. Logo position IHRD logo at right side  Red #cd0000 205 0 0 

 

 
 

 

                   Sample 1   :  for Institutions  which has no own logo. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

                     Model Engineering College, Thrikkakara 
                                   (Managed  by IHRD,  Established by Government of Kerala)                         

                                Thrikkakara, Edappally, Kochi, Kerala 682021.  

                                  Ph: +91 484 2575370, +91 484 2577379 Fax: +91 484 2577379 

                                  web:  http://www.mec.ac.in.      mail: principal@mec.ac.in 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended  sample layout for letter pads to be used by IHRD Institutions 

 

 

Layout details 

Item Font/Size     Font Style Colour Hex value R G B 

1. Institution name Calibri  16 Bold Blue #3b5998 59 89 152 

2. (Managed  by IHRD,………….. Calibri  10 Italic Blue #3b5998 59 89 152 

3. Address, phone, fax Calibri  11 Normal Blue #3b5998 59 89 152 

4. Web/email address Calibri  10 or 11 Normal Blue #3b5998 59 89 152 

5. Logo position IHRD logo at right side  Red #cd0000 205 0 0 

 

                

 

 

                              Sample 2   :  for Institutions  which has  own logo. 
 

    

 

 

 

 

 


